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Introduction

This booklet has been designed to be read in conjunction with the Faculty Office booklet
“Anglican Marriage in England and Wales. A guide to the law for clergy”, and aims to
provide you with support and guidance in your role and responsibilities regarding burials,
the issuing of a certificate of name given in baptism and of accurately recording in and
maintaining marriage registration records. We hope you will find it helpful.

If you have any queries regarding any of the topics covered in this booklet please contact
your local superintendent registrar or the General Register Office (GRO). Contact details
can be found Appendix A.



1.1

1.2

1.3

1.4

1.5

Marriage

General

Roles and responsibilities

Your responsibility is to ensure that the legal requirements of marriages solemnized
in accordance with the rites and ceremonies of the Church of England or Church in
Wales are met; this includes marriage preliminaries, authority for and registration of
marriage and the submission of quarterly returns.

Hours and place of marriage

Marriages may be solemnised at any hour of the day or night and on any day of the
week, including bank holidays. However, under Canon Law the hours during which a
marriage in a church or chapel of the Church of England (not Church in Wales) may
take place remains between 8am and 6pm. If a member if the clergy were to
solemnize a marriage outside these hours (unless by special licence granted by the
Archbishop of Canterbury) it would be an offence under the Clergy Discipline
Measure 2003.

It is an offence to solemnize a marriage according to the rites and ceremonies of the
Church of England or Church in Wales in any place other than the one specified in
the preliminaries to the marriage or in any place other than a church or other building
in which banns may be published, unless a special licence has been granted by the
Archbishop of Canterbury.

It follows that such a marriage may not be solemnized in a non-conformist church,
chapel or other building registered for the solemnization of marriages by the
Registrar General (Section 41, Marriage Act 1949), except when the place of
marriage is:

e a naval, military or air force chapel which is both licensed by the bishop and
registered by the Registrar General, or

¢ a building to which a sharing agreement relates whereby it is also a building in
which banns maybe published, or

e by special licence

Restrictions on marriage
The following are legal impediments to a marriage:

e a marriage contracted by anyone under the age of 16.

e pre-existing marriage or civil partnership — polygamy/polyandry is not legal within
England & Wales.

e gender- a marriage can only be contracted between persons of the opposite
gender. A civil partnership is contracted between persons of the same gender.

e prohibited degree of relationship - a marriage solemnized between persons
related within certain relationships by blood or adoption is void. Generally
speaking if there are 2 or less links e.g. a man marrying his mother’s sister (aunt)
this would be void.



1.6

1.7

1.8

1.9

1.10

1.11

Access
The public must have unrestricted access to the building during any marriage
ceremony to allow for valid objections against the marriage.

Witnesses

Two or more witnesses must be present at the marriage. There is no restriction on
the number of witnesses nor is there an age limit but they must be able to
understand what is taking place and testify if necessary as to what they have seen
and heard.

Registration stock

The Registration Supplies Unit at GRO will provide you with the necessary registers,
forms and certificates to enable you to fulfil your role and responsibilities. These
include marriage registers (in duplicate), forms for quarterly certified copies, forms
for the nil return of quarterly certified copies and books of standard marriage
certificates for issuing to the public.

Replacement stock can be ordered free of charge from Registration Supplies Unit by
phone 0151 471 4810 or by emailing registration.supplies@gro.gsi.gov.uk.

There is also a tear-off slip in the register and certificate books that you can
complete and return. We recommend that you order replacement stock at least a
month prior to the date that you anticipate making your last entry.

Missing or stolen safe or registration stock

In the event of the registers being lost or stolen a report should be made
immediately to the superintendent registrar, GRO and the police including a list of
the missing stock.

It is important that you keep the following separate from your registration stock:

e arecord of all marriages for which you have not submitted a quarterly return
as these marriages may have to be registered afresh.

e the certificate issue sheet as without it you will not be able to confirm the
numbers for the certificates lost.

Damaged register books

If the registers need to be rebound or repaired ministers should ensure that the work
is done when the registers are not required for the immediate registration of any
marriage (Section 53 and 55 of the Marriage Act 1949). If the condition of the
registers is so bad that you consider they should be replaced by new books, the
Registrar General should be informed so that arrangements may be made to supply
new registers and close the damaged books.

Ink

A permanent type of black ink should be used when registering marriages, preparing
quarterly certified copies and issuing certificates. Registration ink can be purchased
from: Ecclesiastical Stationery Supplies. Contact details are in Appendix A



2.1

2.2

2.3

2.4

2.5

Preliminaries

The preliminaries for a marriage according to the rites of the Church of England or
the Church in Wales should normally be either entirely ecclesiastical or civil; e.g. in
no circumstances should there be publication of banns in respect of one party and
the issue of a superintendent registrar’s certificate for the other.

The only exception to this is for an Anglican marriage where one party is resident in
the Isle of Man and the other in England or Wales. Notice of marriage can be given
in England and Wales but not in the Isle of Man.

Ecclesiastical Preliminaries
Please refer to the Faculty Office booklet “Anglican Marriage in England and Wales.
A guide to the law for Clergy.”

Superintendent Registrar’s Certificate in lieu of Ecclesiastical Preliminaries
Section 17 of the Marriage Act 1949 provides that an incumbent may accept the
certificates issued by a superintendent registrar in lieu of banns:

‘A marriage according to the rites of the Church of England may be solemnized on
the authority of certificates of a superintendent registrar in force under Part Ill of this
Act in any church or chapel in which banns of matrimony may be published or in the
case of a marriage in pursuance of section 26(1)(dd) of this Act the place specified
in the notices of marriage and certificates as the place where the marriage is to be
solemnized.

Provided that a marriage shall not be solemnized as aforesaid in any such church or
chapel without the consent of the minister thereof or by any person other than a
clergyman’.

The conditions which govern the issue of superintendent registrar’s certificates are
either:

1) The church or chapel in which the marriage is to be solemnized must be:

e within the registration district in which one or both of the parties has
completed the 7 full day residence period; and
¢ the church or chapel must be that of the ecclesiastical parish or district in
which one or both of the parties live
or,

2) The church or chapel is the usual place of worship of one or both of the parties to
be married. This will be detailed in column 7 of the superintendent registrar’s
certificate naming the qualifying person. However, for a person to claim a church
or chapel as their usual place of worship they must be on the church’s electoral
roll (section 72 of the Marriage Act 1949). A cathedral cannot be regarded as a
usual place of worship because it has no electoral roll.

Giving notice of intent to marry
Each party to the marriage needs to give notice at their local register office.



2.6

2.7

2.8

2.9

Each party to the marriage must complete 7 full days residence in that district (and
the parish or ecclesiastical district of the church if one or both parties to the marriage
are not on the electoral role of the building) before they can give notice.

Notice of intent to marry can be given up to 12 months before the date of marriage.
After 15 clear days from when the notice has been entered, the superintendent
registrar may produce their certificates for marriage — one for each person.

When there are exceptional circumstances and compelling reasons the Registrar
General may reduce the 15 day waiting period. This is done by a formal application
made by the couple. On such occasions you should advise the couple to speak to
their local superintendent registrar.

Persons subject to immigration control

From 1 February 2005, people who are subject to immigration control and wish to
marry according to the rites of the Church of England by superintendent registrar’s
certificate must attend to give notice of marriage to the superintendent registrar of a
specially designated register office. Both parties must attend to give notice together.

It is possible that a couple will attend to give notice at a designated register office
which is outside their district of residence. In such circumstances, the superintendent
registrar’s certificate will be issued by a superintendent registrar from a different
district to where the couple resides. However, the general conditions for residence
stated above will still apply.

A superintendent registrar’s certificate is valid for a period of twelve calendar months
from the date of entry, and the marriage can legally take place at any time prior to
the date of expiry.

A period of twelve calendar months from a given day expires on the corresponding
day of the final month of the period e.g. when notices are entered on 3 March the
superintendent registrar's certificates are valid up to and including 3 March the
following year. When there is no corresponding date because the final month is
shorter than the first month i.e. 29 February, the period expires on the last day of the
month the following year e.g. 28 February.

If each party gives notice of marriage on different dates you need to ensure that
both certificates are valid at the time of the marriage.

One party resident in Scotland
Please refer to the Faculty Office booklet, “Anglican Marriage in England and Wales.
A guide to the law for Clergy.”

One party resident in Ireland
Please refer to the Faculty Office booklet, “Anglican Marriage in England and Wales.
A guide to the law for Clergy.”



2.10

2.11

2.12

2.13

2.14

Publication of banns - service personnel
The Registrar General is advised by the Faculty Office of the Church of England and
the Registry of the Lord Archbishop of Wales that:

e |tis permissible for the banns of a serviceman or woman, if stationed in the
United Kingdom, to be read in his or her home parish. The banns of his or her
civilian fiancé(e) should be read in his or her home parish. The marriage may
then take place in either parish.

e |f a serviceman or woman is stationed abroad, his or her banns may still be read
in his or her home parish in the United Kingdom. His or her civilian fiancé(e)’s
banns should be similarly read and there is no need for a Common Licence.
Where both servicemen and women are serving overseas it is permissible for
banns to be called in their respective home parishes.

o Where a marriage is intended to take place in England or Wales after the
publication of banns between parties of whom one is residing in England and
Wales and the other in Scotland, Northern Ireland, or the Republic of Ireland,
then if banns have been published or proclaimed in any church of the Parish or
place in which the other party is residing according to the law or custom there
prevailing, a certificate given in accordance with that law or custom that banns
have been published or proclaimed shall in respect of that party be sufficient.

For further guidance, please refer to the Faculty Office booklet “Anglican Marriage in
England and Wales. A guide to the law for the Clergy.”

Publication of banns on board HM Ships

Under Section 14 of the Marriage Act 1949, where a marriage is intended to be
solemnized in England or Wales, after the publication of banns, between parties of
whom one is living in England or Wales and the other is an officer, rating or marine
borne on the books of one of Her Majesty’s ships at sea, the banns may be
published on 3 successive Sundays during morning service on board that ship and
the incumbent may accept a certificate of publication of banns issued by the
Chaplain or commanding officer who published the banns. Banns must, of course,
also be published on behalf of the other party in the parish in which he or she lives.

Two marriage ceremonies on the same day

If the couple wish to have two valid marriage ceremonies performed on the same
day, they should be advised that this is not possible. The couple could choose to
have either a religious marriage ceremony or a civil marriage ceremony followed by
a religious blessing.

Religious ceremony after a civil marriage

Section 46 of the Marriage Act 1949, allows a couple to have a religious ceremony
i.e. blessing after their civil marriage. The parties must produce a certificate of their
civil marriage before the ceremony may take place.

The religious ceremony does not invalidate or supersede the civil marriage and no
record may be made in the marriage registers kept under the Marriage Act 1949. No
legal preliminaries are required for such a religious ceremony.



Re-marriage
2.15 A couple who are already lawfully married cannot choose to re-marry each other,
unless there is some doubt as to the validity of the earlier marriage.

2.16 Where there is no apparent informality in the previous marriage and the couple
merely wish to go through another marriage ceremony with each other they should
be informed that they are already lawfully married to each and there is no statutory
provision for marriage preliminaries to be completed in these circumstances.

2.17 Ifitis unclear whether a previous marriage ceremony is capable of recognition as a
lawful marriage, advice should be sought from the General Register Office.

10



3.1

3.2

3.3

Ceremony

Pre-marriage checks
If a marriage following civil preliminaries is to take place you must carry out the
following checks before you allow the ceremony to go ahead.

Marriage by Superintendent Registrar’s Certificate

Where possible, the two superintendent registrar’s certificates should be presented
to you before the day of the marriage. You must check both certificates and ensure
that:

the building where the marriage is taking place is correctly specified
(see chapter 1, Hours and place of marriage);

the certificates have been signed by the superintendent registrar (or deputy) who
issued them;

the certificate is valid. If the certificates have different expiry dates, the marriage
must take place on or before the earliest expiry date;

if the marriage is taking place in one of the couple’s usual place of worship
outside of the district in which they live, column 7 of the certificates state “Such
building being the usual place of worship of the said one or both names of the
party”. However if this statement is not on the certificate but you are satisfied that
the marriage should go ahead, you may do so.

An example of a superintendent registrar’s certificate for marriage is in Appendix E.

Pre-marriage questions
You must check that there is no legal impediment to the marriage and ask the
following questions of both parties:

What is the name by which you are known and have you been known by
any other name?

The names and surnames must agree with those on the certificates. If there are
any discrepancies you must question the parties further. If the differences can
be satisfactorily explained, you should go ahead with the marriage. If the
differences cannot be explained you should contact your local superintendent
registrar or contact the General Register Office.

How old are you today?

The couple must both be over 16 for the marriage to be valid. If not, you must
postpone the marriage. This also ensures that the correct age for each party will
be entered into the marriage registers.

Have you been through any form of marriage or civil partnership in this or
any other country?

The condition must agree with that shown on the certificates. If there is a
discrepancy, you must question that person further and if in doubt contact the
superintendent registrar or their deputy who issued the certificate before the

11



3.4

3.5

3.6

ceremony. If you are unable to contact the superintendent registrar, you should
seek advice from GRO. If at the time of the marriage evidence shows that the
party is free to marry you may proceed with the ceremony. Where the evidence
relates to a divorce outside the United Kingdom, Isle of Man or Channel Islands
you should contact the General Register Office.

If the details on the superintendent registrar’s certificates do not match those which
will be entered into the marriage register and where you have decided to go ahead
with the marriage, you need to write an explanation on the back of the certificates.

A flowchart showing this process can be found at Appendix B.

Forced marriages

Both parties must be present at the ceremony, be able to recognise each other and
enter into the marriage contract knowingly and voluntarily. If you are in any doubt
the marriage should not take place. Some signs that you may wish to take into
account include:

e either party showing signs of emotional distress

e either party may show signs of physical harm or assault

e one party may do all the talking or be reluctant to let the other party be spoken to
alone

¢ the parties are unable to converse in the same language

e an allegation of a forced marriage has been made by someone else.

If you suspect that one of the parties about to marry is doing so against their will, you
should enquire whether they wish to proceed and offer to contact the Forced
Marriage Unit at the Foreign & Commonwealth Office (contact details in Appendix
A). You may need to insist on interviewing the party alone and getting written
confirmation that they are entering into the marriage voluntarily and are happy for
the marriage to proceed. If you decide to not continue with the marriage because of
the reasons above, please advise both your diocesan registrar and GRO. If however
the party insists on the marriage proceeding, you should go ahead.

12



4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

4.10

4.1

Registrations

Marriage registers
Section 55 of the Marriage Act 1949 requires that the marriage must be registered in
duplicate immediately after the ceremony has taken place.

Where a marriage takes place in a building which has its own set of registers, these
must be used. The only exception to this is where a couple plan to marry in a
building which is then temporarily closed for repairs or rebuilding. The marriage is
then registered in the registers of the closed building.

Where a marriage takes place in a building which has no registers the registers from
the parish church (or nearest parish church) should be used.

A marriage by special licence, elsewhere than in a church, should be recorded in the
books of the parish church of the parish in which the place of marriage is situated.
Where such a marriage takes place in a church in an extra parochial place the
marriage should be recorded in the books of the nearest parish church.

If the building is being shared with a non-conformist denomination you should not
use the registers issued to them.

For further guidance on the use of marriage registers including for the marriage of
housebound or detained persons please refer to the Faculty Office booklet “Anglican
Marriage in England and Wales. A guide to the law for Clergy.”

The entry must only be completed by the Clerk in Holy Orders who solemnised the
marriage ceremony.

The entry must be in the next available numbered blank space in each duplicate
register using registration ink. If you make the entry at different places in the two
registers, please do not alter the numbers. Instead, make a note in the margins of
both books of the entry number to refer to in the other register e.g. “This marriage is
recorded at entry number..... in the duplicate register”.

If you need to spoil an entry, please ring GRO for advice.

With regard to marriages in naval, military and air force chapels, see Appendix C.

In the case of churches of newly-created ecclesiastical parishes or of chapels newly
licensed for marriages by the bishop, assurance is required from the Diocesan
Registrar or from some other authoritative source that marriages may lawfully be
solemnized therein before the register books are supplied to the officiating minister.
Commencement of entries

In no circumstances should an entry be written in a register book until the marriage
to which it relates has been legally completed.

13



412

4.13

4.14

4.15

4.16

417

4.18

4.19

Completing the register entries

Register entries should always be completed in blue/black registration ink and in
distinct and clear handwriting; surnames should be in capital letters. Abbreviations
should not be used, except for signatures. Every column must be completed without
overlapping into the next column. If no information is given a line should be drawn in
the column and the information should be completed from responses from the
couple to your questions and not from the superintendent registrar’s certificate.

The heading

Complete the year, the name of the building (only include the address if the name is
similar to that of another building in the same district and could lead to confusion)
the name of the district and the name of the non-metropolitan county, metropolitan
district or London borough.

Column 1 — When married
Enter the date of the marriage; the day and month should be written in words and
the year in numbers e.g. First January 2010.

Column 2 — Name and surname

Traditionally the man’s names are recorded in the top box and the woman’s below; if
you enter the details the other way round a correction is not required. The surnames
should be written in capital letters.

The names will usually be those entered on the banns form/superintendent
registrar’s certificates but you should enter them in accordance with the information
given by the parties and not that contained in the documentation.

Sometimes a person uses, and is known by, two names at the same time — in this
instance both names should be entered using “otherwise”. If either of the couple
have been known by another name you should try to link both names using “formerly
known as” providing that the party does not object. If the party does object, you
should advise them that unless both names are entered, difficulties may arise in
future years concerning the identity of the party. If the party still objects, you should
enter the name and surname by which he/she is known.

Where one of the parties have changed their name by deed poll and it has been
registered with the Central Office of the Supreme Court of Deeds at the Royal
Courts of Justice, the assumed name and surname only should be entered followed
by “(name changed by deed poll)”. If registered, The Deed Poll will contain three
stamps. The first stamp will state ‘High court enrolment’ and a number; the second
stamp will state “filed/enrolled’ and the third stamp will state the date’.

Column 3 — Age

Enter the ages of the couples in completed years followed by the word “years” (all
lower case) e.g. 25 years.

14



4.20

Column 4 — condition

Confirm the condition of the couple and enter it using one of the following

descriptions:

Never previously married/formed a civil partnership = Single

Married/formed a civil partnership before but:

husband/wife has died

widow/widower

civil partner has died

surviving civil partner

the court has granted a decree of
presumption of death and dissolved the
marriage

previous marriage dissolved

the court has granted a decree of
presumption of death and dissolved the civil
partnership

previous civil partnership dissolved

marriage has ended in divorce

previous marriage dissolved

the couple were previously married to each
other and the marriage ended in divorce
and there has been no intervening marriage.

Previously married at
..................... Marriage dissolved on
..................... (inserting the
particulars of the place and date of the
previous marriage and the date of its
dissolution)

The couple re-marry where there is doubt as
to the validity of a previous ceremony

Previously went through a form of
marriage at........................ on
(inserting the
particulars of the place and date of the
previous ceremony)

civil partnership has ended in dissolution

previous civil partnership dissolved

marriage is void or found void by a decree of
nullity of the Court

use the condition which applied before
the void marriage e.g. single/widow

civil partnership is void and has been
annulled by a final order of nullity by the
court

use the condition which applied before
the void civil partnership e.g. single

marriage was voidable and has been
annulled by the Court and the decree nisi of
nullity was granted on or after 1 August
1971

previous marriage annulled

marriage was voidable and the decree nisi
was granted before 1 August 1971

use the description which applied
before the voidable marriage e.g.
widower/previous marriage dissolved

civil partnership was voidable and has been
annulled by a final order of nullity of the

court

previous civil partnership annulled

Married to each other twice in one day. When registering the second ceremony enter
the condition of the couple at the start of the day before the first marriage.

There may be occasions where the parties to a marriage have validly registered a civil
partnership to each other, the civil partnership has been ended by order or dissolution

15




or annulment and there has been no marriage or civil partnership with a third person.
Referral to the previous civil partnership would disclose that one of the parties has
changed gender. However, if both parties specifically request that the registration
refers to their previous civil partnership, you should advise them that it will show that
one of them has changed gender, and you should use one of the following
descriptions:

e terminated by dissolution: Previously formed a civil partnership at...on....Civil
partnership dissolved on........

or

o terminated by nullity: Previously formed a civil partnership at.....on.....Civil
partnership annulled on.......

For further advice, please contact GRO.

4.21

4.22

4.23

4.24

4.25

4.26

Column 5 - Rank or profession

You need to record the occupations of both parties in as much detail as possible. You
should not use “unemployed” but you can record unpaid occupations such as
‘housewife” or “home duties”. For further examples of how to record a person’s
occupation please see Appendix D.

Column 6 — residence at the time of marriage

Enter the current full addresses of the couple. Please write a full address for both the
bride and groom even if they live at the same address. Please do not use ditto marks
or “as above”.

Column 7 — father’'s name and surname

Enter the full names of both fathers’. The name of a person’s natural father should be
entered, regardless of whether the person’s parents were ever married to one
another.

The term father may also include step-father, as long as he is or has been married to
the mother. You may enter the step-father's name instead of the natural father’s
name if either party requests you do so (qualified by “step-father”).

If either father has died, you should note this after his name e.g. John SMITH
(deceased).

If one of the couple has been adopted, the adoptive father’'s name can be recorded if:

e the adoptive father and son/daughter have the same surname; use that father’s
name with no further explanation needed.

o the adoptive father's name is different; an explanation may be added if wished
e.g. George Barnes (adoptive father).

e awoman was the sole adopter; her name may be included with an explanation if
wished e.g. Mary Barnes (adoptive parent).

16



4.27

4.28

4.29

4.30

4.31

4.32

4.33

If either of the couple does not wish to supply their fathers’ details you should put a
line in the box.

Column 8 — rank or profession of father

Enter a full description of the occupation of each father. If the father has retired, note
this under the job description e.g. car salesman (retired). You should enter this even if
the father has since died. Please do not use abbreviations.

If either of the couple does not wish to supply this information you should put a line in
the box.

The attestation

Immediately beneath the boxed section you need to enter the name of the registered
building, the title of the denomination under whose rites the marriage has taken place
and by certificate.

Description of authority on which marriage was solemnized

In the line commencing ‘Married inthe .............................. ’ the authority for
marriage should always be recorded; e.g. by common licence, by special licence (if
the authority was a licence of the Archbishop of Canterbury), before banns, by
superintendent registrar's certificates (if the authorities were superintendent
registrar's certificates).

Examination of entry by the parties to the marriage

The incumbent should then ask the couple to examine the entry carefully. If they
cannot read it should be read to them.

Signing the entry

The incumbent should then check the entry in both registers with the parties to ensure
that they are correct. If a discrepancy is found at this stage it can be amended by a
numbered correction. See Chapter 5 for further guidance.

When the couple are satisfied that the entry is correct they must sign the attestation in
their usual manner.

The witnesses then sign the entry.

If a signature is illegible, print the name in pencil in the margin of the entry.

Where a person makes a mark or signs in a foreign language, you should write either
e “themarkof.........
or

e ‘“the signature of......

next to the mark or signature and then input the forenames and surnames of that
person.
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4.34 Once the incumbent is satisfied that the entries are correct they must add their
signature and designation; e.g. ‘Rector’, ‘Vicar’, etc. When a marriage is solemnized
by the incumbent or curate of a parish other than that in which the marriage takes
place he or she should describe himself or herself in the attestation as ‘Rector (Vicar,
or Curate) of ..., adding the name of his or her incumbency or
parish. The entry is only complete when the officiating minister has added their
designation and signature.

The couple or the witnesses should not be asked to sign the marriage certificate or
quarterly return.

Bilingual registration in Wales

4.35 If the couple ask for a bilingual registration, and the marriage has taken place in
Wales, as long as they can provide the necessary information in both English and
Welsh and you can write and understand Welsh, you may complete the registration in
both English and Welsh.

4.36 You will need to use a register printed in both languages and insert the English details
first with the Welsh underneath.

4.37 Some useful translations include:

Single Sengl

Widower Gwr gweddw

Widow Gwraig weddw

Surviving civil partner Partner sifil goroesol

Previous marriage dissolved Priodas flaenorol wedi’i therfynu
Previous marriage annulled Priodas flaenorol wedi’i dirymu

Previous civil partnership dissolved | Partneriaeth sifil flaenorol wedi'i therfynu
Previous civil partnership annulled Partneriaeth sifil flaenorol wedi'i dirymu

Previously married at..on.. Priodwyd o’r blaen yn....ar y....
Marriage dissolved on.... Terfynwyd y briodas ary......
Marriage annulled on.... Y briodas wedi'i dirymu ary....

Previously formed a civil partnership | Ffurfiwyd partneriaeth sifil o'r blaenyn . . . ar
at ... on ...; Civil partnership dissolveq y . . .; terfynwyd y bartneriaeth sifilary ...

on ...
Previously formed a civil partnership | Ffurfiwyd partneriaeth sifil o'r blaen yn ... ar
at ... on ...; Civil partnership annulled| y ...; y bartneriaeth sifil wedi'i dirymu ary ...

on ...
Previously went through a form of Aethpwyd o’r blaen drwy ddefod priodas
marriage at..on.. yn....ary.........

Deceased Ymadawedig

Certificate Tystysgrif

Adoptive parent Rhiant trwy fabwysiad

Filled register books
4.38 Once a set of registers is full, you should keep one in the safe and deposit the second
with the superintendent registrar.
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4.39

4.40

4.41

4.42

4.43

Searching and issuing certificates

Every incumbent who has marriage registers in their custody must allow searches to
be made “at all reasonable hours” under the provisions of the Marriage Act 1949. Any
search should be made by or in the presence of the incumbent or church official.

The Act also allows for you to issue a certificate of any entry in those registers. Any
certificates issued to the public must be issued on the certificate stock supplied by
GRO and be complete copies of the original entries, including any corrections
(marginal notes). Do not include numbered errors in a copy of a marriage entry if they
were made before the entry was completed.

If an error is made when issuing a certificate, the certificate must be spoilt and a fresh
one written. This is done by noting the counterfoil and disposing of the certificate in a
secure manor. Further guidance on this practice can be obtained from your local
register office.

Any certificate issued must be signed by a member of the Clergy of the Church of
England or Church in Wales, who is officiating at the church.

Register from which copies are to be made

When an error has been made in one book only, a certified copy of the entry should
be made from the book containing the correct entry. The marginal error-numbers will
not, therefore, always run consecutively in the certified copies.

Examples of entries
Examples of marriages registrations can be found in Appendix F.
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5.1

5.2

5.2

5.3

5.4

Corrections

There are two types of corrections — those discovered before the entry is complete
and those discovered afterwards (an entry is complete after you have signed it and
added your official designation). For any error, there is a formal procedure and you
should not make a correction by overwriting or rubbing it out.

For errors in the heading of the entry or to cancel entries, please ring GRO for advice.

Before the entry is complete

Numbered corrections

All errors should be numbered consecutively throughout the register. When you make
a correction, you should write the number of the error in figures beside it and repeat
the number in words in the margin, with your initials. For example:

if a word is incorrect, draw a line through it and write the correct word above it e.g.

Column 2 margin
Ann (1)
Anne SMITH One and your initials

if a word has been omitted either insert a caret (*) where the word should be and write
the missed out word immediately above or if there is enough space to write the word
insert it e.g.

Column 2 margin

John (2)

Peter * SMITH Two and your initials
Peter John SMITH (3) Three and your initials

if any group of figures is wrong you should strike through the whole group and replace
with the correct figures above e.g.

Column 1 margin
1989 (4)
1988 Four and your initials

if one of the parties or withesses has made an error in his or her signature, ask them
to sign again and number the correction accordingly.

A numbered correction can only be made before the entry has been completed.
Particulars transposed
If you have transposed the particulars into the wrong columns you should write in the

margin of the entry “The particulars in columns....and.....inadvertently transposed”
and initial it.
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5.5

5.6

5.7

5.8

5.9

Errors in duplicate registers
Errors and corrections should not be repeated for the sake of uniformity and therefore
the numbering of errors may not match in both registers.

All errors as outlined above must be reproduced in quarterly certified copies.

After the entry is complete

If an error is discovered in the registers after the entry is complete, the couple may
wish to have it corrected. To do this they will need to complete an application form
which is then sent into the GRO casework team.

An example of the form and guidance notes can be found in Appendix F. The
application form and guidance notes are available for the couple to download from the
“correcting a record” pages on the Directgov.uk website or can be obtained from
either the local register office or GRO.

There are certain legal requirements for all corrections:
e all corrections must be made in the margin without altering the original details

e corrections must be made in the presence of the parties married OR, in the
absence of one or both of them, in the presence of the superintendent registrar
and two credible witnesses. If withesses are nominated, they should have
personal knowledge of the facts of the case

¢ the marginal note must be signed by the persons in whose presence it is made
and by you, along with your designation and date of the correction

e corrections must be made in both duplicate registers (if the error occurs in both); if
one register has already been deposited with the superintendent registrar, they
will, at your request, arrange for it to be released to you

e the quarterly certified copies should also be updated; if they have already been
sent to the superintendent registrar you must complete an occasional copy form
and send it to GRO.

Examples of corrections
Examples of marriages corrections can be found in Appendix G.
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6  Quarterly Certified Copies

Preparation of quarterly copies

6.1 At the end of every quarter (March, June, September and December) you must send
a certified copy of every entry made in the preceding quarter, in accordance with
section 57 of the Marriage Act 1949. You need to send your returns (including nil
returns) to the registrar of births and deaths and will be paid a fee by the local
superintendent registrar for every entry made. The superintendent registrar will certify
and forward the returns to GRO.

6.2 If no marriages have been registered during the quarter, you will need to complete
and send a ‘Nil Return’ form, available from the register office.

6.3  As the certified copy will be keyed by staff at GRO onto a computer to complete the
national record of registrations, and for the production of certificates, it is vital that
your handwriting is clear and legible. Surnames should be written in block capitals.

6.4  Your copies must be completed on the forms called “Forms to be used by clergymen
for making returns to the Registrar General” (Form 30) and begun on the side which
has the words ‘Commence on this side 'printed at the top of the page.

6.5 When preparing your quarterly copies, please use registration ink and copy all
marginal notes and error numbers exactly as they appear on the marriage entry.

Copies for each quarter to be kept separate

6.6  Only enter marriages from the same quarter onto a quarterly copy form. If an entry
from a previous quarter has been missed in the last return please use a new
quarterly return sheet.

6.7 Prepare and keep copies in register order. If any entries have been inadvertently
missed out, reproduce these in their proper numerical order.

6.8 The copies must be exact copies of all the information in the entry including every
correction, misspelling, marginal note and number. Copies of signatures must be
legible. If a signature is in foreign characters, you should add “The signature of
.................. ” (full name and surname) and copy it the best you can.

Register from which copies are to be made

6.9  When an error has been made in one book only, any certified copy of the entry
should be made from the book containing the correct entry. The marginal error-
numbers will not, therefore, always run consecutively in the certified copies.

Errors in quarterly copies

6.10 Any copying error found to have been made in the preparation of the quarterly
copies should, if possible, be rectified by striking out the error made in the quarterly
copy and inserting above it the correct particulars as shown in the original entry.
(This procedure applies only to the correction of copying errors made during the
preparation of quarterly copies — for guidance on correcting of errors in the register,
see Chapter 5.)
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Certification of copies

6.11  When you have completed the copies, check that they agree with the originals and
then sign and add your designation to the form of certification at the bottom of the
second page of each sheet. We will not accept copies without your signature.

6.12 You need to ensure that the date of certification is not earlier than the date of any
note in the margin.

Offences and Penalties

6.14 Section 76 of the Marriage Act 1949 sets out certain provisions to impose penalties
on persons who refuse or neglect to register marriages, or to make and deliver the
certified copies and certificates required of them, or who carelessly lose or allow
damage to the registers or copies e.g. the tearing of a leaf from a register book.
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7.1

7.2

7.3

7.4

Baptism

Certificate of Name Given in Baptism

The Births and Deaths Registration Act 1953 allows for a baptismal certificate issued
by the clergy, to be used for the purpose of having the baptismal name inserted in
the birth registration when no name was given to the child at registration or when the
child was baptised in a name differing from that entered in the register.

A form “Certificate of name given in baptism” needs to be completed by the
officiating minister or person who has custody of the baptismal register and given to
the appropriate superintendent registrar to enable the update to be made to the
registration. A book of these forms can be obtained (free of charge) from GRO. A
copy of the form is in Appendix H.

The addition of the baptismal name to a birth registration can only be made when
the baptism has taken place up to 12 months after the birth registration. When a
baptismal name is recorded in the birth register it will entirely supersede any name
which may have previously been given to the child.

The Baptismal Registers Measure 1961 relates to baptism according to the rites of
the Church of England. It enables a short certificate of baptism to be issued from an
entry in the registers of baptisms. The Measure also provides that in the case of a
person who was legitimated since they were baptised, the entry in the baptismal
register can be annotated to record the legitimation and to add the name of the
father to that register where it has been omitted. The person applying for the
baptismal register to be annotated in this way must produce to Clerk in Holy Orders
who has custody of the baptismal register, a birth certificate showing that the birth
has been re-registered as that of a legitimated person.
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8.1

8.2

8.3

8.4

8.5

Burials

Births and Deaths Registration Act 1926

Authorities for burial

Under the provisions of the Births and Deaths Registration Act 1926, the body of a
deceased person may not (subject to the exception mentioned in paragraph 8.5
below) be buried before a Certificate for Burial or Cremation (green form 9) issued
by a registrar of births and deaths or an order of the coroner has been delivered to
the “person effecting the disposal’.

The “person effecting the disposal” is defined by either:

e Section 12 of the Births and Deaths Registration Act 1926, as the person who
has custody of the register of burials in which the disposal is to be registered e.g.
the parish incumbent.

or

e The Burial Laws Amendment Act 1880 or Section 4 of the Welsh Church (Burial
Grounds) Act 1945 for a burial in the churchyard or graveyard of a parish or
ecclesiastical district, as referring to the relative, friend or legal representative
who is charged or is responsible for the burial of the deceased person.

Registrar’s certificate and coroner’s order

Where the death occurred in England or Wales, either a coroner’s order (an example
of this order is at Appendix L) or a registrar’s certificate must be produced before
burial. The registrar’s certificate is either a:

o certificate that the death has been registered; or
e a certificate that he or she has received notice of the death.

Both forms of certificate are incorporated in a single official form. An example of the
registrar’s certificate (part b) is at Appendix J.

Certificate that death is not required to be registered

Where the body is that of a person whose death took place elsewhere than in
England or Wales, a registrar’s certificate or coroner’s order is still necessary. If no
coroner’s order has been issued, the registrar’s certificate will confirm that the death
does not appear to be required by law to be registered in England or Wales. An
example of this form is at Appendix K.

Certificate or order lost or mislaid

If the incumbent is satisfied, by a written declaration in the prescribed form, that the
required documentation has been issued and there is a satisfactory explanation why
it cannot then be produced to him, he may allow the burial to proceed e.g. where the
document has been inadvertently mislaid or left behind by the relatives the burial
need not be postponed to wait its production. The prescribed form of declaration is
shown in Appendix M (Section 1 (i) of the Act). Prints of this form are not officially
provided but any declaration made must be written in the precise terms as
prescribed. (See paragraph 8.9 below).

This is the only exception to the rule that a registrar’s certificate or coroner’s
order must be produced before the burial is allowed to take place.
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8.6

8.7

8.8

8.9

8.10

Notification of disposal to registrar

Under the Act it is the duty of the “person effecting the disposal” to deliver to the
registrar of births and deaths for the sub-district in which the death took place, within
96 hours of the burial, a notification in the prescribed manner as to the date, place
and means of disposal of the body. The registrar’s certificate or coroner’s order
which is produced to authorise the burial contains a detachable portion for the
purpose of this notification. The Regulations made by the Registrar General
prescribes that this detachable portion is used for notifying the disposal of the body
of the deceased person to whom the certificate or order relates. Therefore the
detachable portion of a registrar’s certificate or coroner’s order may not be used to
notify the disposal of the body of any other person.

Where an incumbent has proceeded with the burial before receiving the registrar’s
certificate or coroner’s order, but has been satisfied that one of these documents
was in fact issued, they should, wherever possible, obtain the document and use the
detachable portion of it for notifying the registrar of the disposal. If, however, the
document cannot be produced, the incumbent must carry out the duty to notify the
disposal by sending to the registrar a written statement of the date, place and means
of disposal. This statement must be in the form shown under the heading ‘Part C’ in
Appendix J.

Still-births

Still-births are required to be registered by the registrar of births and deaths; and the
authority which must be delivered to ‘a person who has control over or who ordinarily
buries bodies in any burial ground’, before he buries a still-born child or permits it to
be buried, will be either;

e acoroner’s order for burial or
e a certificate by the registrar that they have
a) registered the still-birth or
b) received written notice of the still-birth.

A registrar’s certificate will be issued on an official form and described as either;

e a ‘Certificate for Burial or Cremation (Still-Birth)’ for use after registration or
e a ‘Certificate for Burial (Still-Birth) for use before registration

However both forms of certificate are incorporated in a single official form. An
example of this form is at Appendix I.

It is not necessary for the burial of the body of a still-born child to be notified to the
registrar, and therefore the forms of registrar’s certificate do not contain a
detachable portion.

The provision mentioned in paragraph 8.5 above, allowing burial to take place upon
a written declaration in the absence of a registrar’s certificate or coroner’s order,
does not apply to the burial of the body of a still-born child.

Ministers are advised to see that their clerks or sextons clearly understand the
provisions set out above.
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8.11

8.12

8.13

Births and Deaths Registration Act 1874
Section 18 of the Births and Deaths Registration Act 1874, provides that:

‘A person shall not wilfully bury or procure to be buried the body of any deceased
child as if it were still-born. A person who has control over or ordinarily buries bodies
in any burial ground shall not permit to be buried in such burial ground the body of
any deceased child as if it were still-born. Any person who acts in contravention of
this Section shall be liable to a penalty not exceeding ten pounds.

Notice required for burial of two or more bodies in one coffin
Section 19 of the Act of 1874 contains the following enactment to meet cases in
which more than one body is buried in a coffin:

‘Where there is in the coffin in which any deceased person is brought for burial the
body of any other deceased person, or the body of any still-born child, the
undertaker or other person who has charge of the funeral shall deliver to the person
who buries or performs any funeral or religious service for the burial of such body or
bodies notice in writing signed by such undertaker or other person and stating to the
best of his knowledge and belief with respect to each such body the following
particulars:

(a) If the body is the body of a deceased person - the name, sex and place of abode
of the said deceased person;

(b) If the body has been found exposed, and the name and place of abode are
unknown - the fact of the body having been so found and of the said particulars
being unknown; and

(c) If the body is that of a deceased child without a name, or a still-born child - the
name and place of abode of the father, or, if it is illegitimate, of the mother of such
child.

Every person who fails to comply with this section shall be liable to a financial
penalty'.

The undertaker’s notice must be in writing; and it should be clearly understood that,

whenever two or more bodies are in one coffin, the notice required under Section 19
must be given in addition to (not instead of) the certificates or orders required under
the Births and Deaths Registration Act 1926, to be delivered to the person effecting

the disposal.
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8.14

8.15

8.16

Burial Laws Amendment Act 1880

Notice of intended burial

Section | of the Burial Laws Amendment Act 1880, provides that any relative, friend
or legal representative having the charge of or being responsible for the burial of a
deceased person which it is desired shall take place under the provisions of that Act
in a churchyard or graveyard of a parish or ecclesiastical district, shall give 48 hours’
notice in writing of such intended burial to the rector, vicar or other incumbent, or, in
his or her absence to the officiating minister in charge of the parish or ecclesiastical
district or place, or to any person appointed by him or her to receive such notice.

Certificate of burial

Section 10 of the Act provides that when any burial has taken place under the Act in
the church yard or graveyard of a parish or ecclesiastical district, the person having
the charge of or being responsible for the burial shall, on the same day or the day
immediately following, send a certificate of burial, in the prescribed form or to the
same effect, to the rector, vicar, incumbent or other officiating minister in charge of
the parish or district in which the churchyard or graveyard is situated or to which it
belongs. See Appendix N.

The notice required to be given under Section 10 of the Burial Laws Amendment Act
1880, is independent of, and in addition to, the notification required to be given
under Section 3 of the Births and Deaths Registration Act 1926 to the registrar of
births and deaths for the sub-district in which the death took place.
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9

Frequently asked questions

What do I do if | cannot get into my safe to get my registers?

A number of register offices hold emergency stock. If you cannot get your registers, you
will need to contact the superintendent registrar at one of the following districts and once
you have collected them, notify GRO, Registration Supplies Unit.

Birmingham Essex (Colchester) Nottingham

Brighton and Hove Gwynedd (Bangor) Oxfordshire (Oxford)
Bristol Hull Powys (Llandridnod)
Cambridgeshire (Cambridge) Kent (Maidstone) Plymouth

Camden Lancashire (Lancaster) Sheffield

Cardiff Leeds Shropshire (Shrewsbury)
Carlisle Lincolnshire (Lincoln) Somerset (Taunton)
Carmarthenshire (Carmarthen) Manchester Southampton
Cornwall (St Austell) Newcastle upon Tyne Southend on Sea
Darlington Northamptonshire (Northampton) Swansea

Devon (Exeter) Norfolk (Norwich)

It is the minister’s responsibility to make arrangements to collect these emergency registers
during the normal office hours of the superintendent registrar concerned.

What do I do if | have lost the key to my safe?
See Q1 for advice as to how to access emergency registers. You will need to contact a
local locksmith or the safe manufacturer for a replacement key.

What do | do if the building in which the marriage was to take place is unavailable?
Following civil preliminaries, if the building named on the superintendent registrars’
certificate is unavailable, the couple will be required to give fresh notice to marry
elsewhere. This will mean that they will have to wait for a further 15 clear days before the
marriage can take place.

If there are exceptional circumstances and compelling reasons, the Registrar General
may consider reducing the waiting period. You should advise the couple to speak to their
local superintendent registrar in these circumstances.

Please note that if the building should become suddenly unavailable on the day of the
marriage, the marriage will not be able to take place.

What do I do if the couple do not have their certificates to marry?

Following civil preliminaries, the couple must collect their certificates from the register
office(s) where notice was given and pass them onto you. If they do not have their
certificates contact the register office to see whether they have been issued; if the
superintendent registrar confirms that they have been issued you may proceed with the
marriage. They will forward you duplicate certificates to attach to submit with your
quarterly return.
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Appendix A

Useful contact details

GRO

GRO, Registration Supplies Unit

Ecclesiastical Stationery Supplies

Forced Marriage Unit, Foreign &
Commonwealth Office

General Register Office

Smedley Hydro, Trafalgar Road
Southport

Merseyside

PR8 2HH

Tel: 0300 123 1837

Email: grocasework@agro.gsi.gov.uk

Tel: 0151 471 4810
Email: reqistration.supplies@gro.gsi.gov.uk

1 Rookwood Way, Haverhill, Suffolk, CB9 8PB
Tel: 01440 703303

0207 008 0151
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Appendix B

Authorised Person (AP)

Pre-marriage checks

(1) Check the
Superintendent
Registrars certificate
for marriage (SRC).

Yes

detail the marriagg

you received
2 SRC'’s, both

he SRC correctly

No—

\ 4

A 4

see if the marriage can

Contact your local
Superintendent
Registrar or GRO to

proceed.

No—

Yes:

A 4

(2) Directly question
the couple to verify
the details held on
the SRC.

Does the
information
match?

Yes

Can the
marriage
proceed?

Is
there an
impediment to the
marriage?

Y
(3) Check that both
parties are entering
into the marriage
knowingly and
voluntarily.

Contact your local
superintendent
registrar to advise |¢——Yes
them of your
concerns.

h 4

there sign o
duress or a forced
marriage?

there sign
that the marriage
may be a
ham?

No

Proceed with
the marriage
ceremony.

Note the amendments
on the reverse of
the SRC.

Yes—p

Contact your local
Superintendent
Registrar or GRO to
see if the marriage can
proceed.

Yes'

Can the
marriage
proceed?

No

Marriage cannot
proceed until
matter resolved.
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Appendix C

Naval, Military and Air Force Chapels

Part V (sections 68 to 71) of the Marriage Act 1949 enables the bishop of the diocese in
which a naval, military or air force chapel is situated, to authorise the publication of the
banns of marriage and the solemnization of marriages in the chapel according to the rites
of the Church of England or the Church in Wales.

However, before this can take place the Secretary of State for Defence (or any person
authorised by him) has to have:

licensed the building,

appointed one or more members of the clergy to register marriages solemnized
according to the rites of the Church of England in each licensed chapel, and
advised GRO of the above actions.

Marriages which are solemnised in a chapel licensed in accordance with these provisions
must:

only be in the presence of an appointed minister,

be registered in the marriage register books supplied by the Registrar General for use
in the chapel, and

have at least one of the parties to the marriage be a “qualified person” when banns
are first published or notice of marriage (civil preliminaries) are given.

A 'qualified person' is someone who:

is @ man or woman serving in any of the regular armed forces of the crown; or

has served in any force included above otherwise than with a commission granted or
under an engagement entered into only for the purpose of war or other national
emergency; or

is @ member of a reserve of officers, a reserve force, the Territorial and Volunteer
Reserve Army or the Royal Auxiliary Air Force, called out on actual or permanent
service, or embodied; or

is a son or daughter, including an adopted son or daughter, stepson or stepdaughter
of a person qualified under any of the foregoing paragraphs.

is @ member of the forces of one of the following countries stationed in England and
Wales or the daughter of a member of any such force:

Australia Guyana Norway

Bangladesh India Portugal

Barbados Italy Sierra Leone
Belgium Jamaica Singapore
Botswana Kenya Sri Lanka

Canada Lesotho Swaziland

Cyprus Luxembourg Tanzania

Denmark Malawi Tonga

Fiji Malaysia Trinidad and Tobago
France Malta Turkey
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Gambia (The) Mauritius Uganda

Germany Netherlands United States of America
Ghana New Zealand Zambia
Greece Nigeria Zimbabwe

or a military member (or his daughter) of any of the following headquarters and
defence organisations; or a civilian member (or his daughter) of any of those
headquarters or organisations, who is not a citizen of the United Kingdom and
Colonies;

The Supreme Headquarters Allied Powers Europe (SHAPE)

The Headquarters of the Supreme Allied Commander Atlantic (SACLANT)

The Headquarters of the Allied Commander in Chief Channel (CINCHAN)

The Head quarters of the Commander of the Allied Maritime Air Force, Channel
Committee(COMMAIRCHAN)

The Headquarters of the Commander in Chief of the Eastern Atlantic Area
(CINCEASTLANT)

The Headquarters of the Commander of the Maritime Air Eastern Atlantic Area
(COMMAIREASTLANT)
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Appendix D

Description of Occupation

The following are examples of the description of occupation that, subject to the wishes of
the parties, should be used when recording a rank or profession

The kind of industry/business and any professional qualification should be added.

Agent Letting Agent, Estate Agent, Booking Agent, Literary Agent

Civil Servant Official rank to be stated, followed by the name of the Department in which
employed e.g. Administrative Officer, Ministry of Defence

Clerk Audit clerk, Shipping Clerk, Purchasing Clerk, Advertising clerk

Designer Garden Designer, Costume Designer, Set Designer, Graphic Designer

Director Film Director, Company Director, Marketing Director, Funeral Director

Driver Fork Lift Truck Driver, Coach Driver, Driver — Hot food Delivery, Taxi Driver

Engineer Civil Engineer, Electrical Engineer, Computer Engineer.

Fitter Tyre/exhaust Fitter, Electrical Fitter, Carpet Fitter, Machine Tool Fitter

Labourer Agricultural Labourer, Building Labourer, General Labourer

Manager Retail Shop Manager, Sales Manager, Project Manager, Bank Manager

Officer Finance Officer, Clerical Officer, Prison Officer, Welfare Officer

Technician Technical Assistant A.M.I.Mech.E. Department of Trade and Industry.

34




Appendix E

CERTIFICATE FOR MARRIAGE Marriage Act 1949, 5.31(2)
Pursuant to the Marriage Act 1949

: ]

Date and time of marriage

hereby certify thatonthe 1 ... Notice Was giVeN DY.. ..ottt and
duly entered in the Marriage Notice Book of the said district of the marriage intended to be selemnized between the parties hereinafter-named and described.

Name and Surname Age Condition Occupation Place of residence Period of residence | Church or other building Nationality and
or residence in which the | district of residence
marriage is to be

solemnized

() (8)

| further certify that the issue of this certificate has not been forbidden by an person authorised to forbid the issue thereof.
Date of issue.........cocovviiiiiiiiiiinnn, Signature..... ..o

Note: This certificate will be void if the marriage is not solemnized within ** one month/three months/twelve months from the date of the entry of notice given
above (See 1).

The marriage must be solemnized on or before.......................oooll.
Groom'’s Father's Name:
*The Serial number in the Marriage Notice Book must be entered in this space. Bride’s Father's Name:

1 When the marriage has been solemnized the No. of the Entry in the Marriage Register Book must be entered in this space

Form 262 **Delete whichever does not apply
These instructions are issued in accordance with section 31(5) of the Marriage Act 1949
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Appendix F

Examples showing how marriages, solemnized by members of the clergy of the Church of England, should be registered.

Example 1: Marriage after Banns.

2010 Marriage solemnized at the Parish Church

in the

Parish of Christchurch, Southport in the Metropolitan Borough of Sefton
Columns:- 1 2 3 4 5 6 7 8
No. When Name and Age Condition Rank or Residence at the time Father's name and Rank or profession
married surname profession of marriage surname of father
) 6 Epsom Road, )

32 Seven- Henry HARKER 37 Single Bank Clerk Croydon Charles HARKER Timber Merchant

teeth years CRO 4NB (deceased)

April

2(?10 o ) 73 Lord Street o

Patricia DAWSON | 29 Widow | seeeeeeeeeeeeees Southport James MARTIN Solicitor
years PR9 0QP

Married in the Parish Church according to the rites and ceremonies of the Church of England

This marriage X the mark of Henry in the
was solemnized { Harker } presence W F Thompson
between us of us Robert Martin

Pat Dawson

orafter Banns

by me,

Montagu Curtis
Vicar

Example 2: Marriage by licence. Showing how to correctly record an Earl and a Dowager Marchioness in the entry.

2011 Marriage solemnized at the Parish Church

in the

Parish of St. Luke, Chelsea in the Royal Borough of Kensington and Chelsea
Columns:- 1 2 3 4 5 6 7 8
No. When Name and Age Condition Rank or Residence at the time Father’'s name and Rank or profession

married surname profession of marriage surname of father
, Francis George 44 _ Grately Manor Frank William
17 Fifth DEBENHAM years Single Earl of Barford Suffolk DEBENHAM Earl of Barford
January (deceased)
2011
] Dowager 14 Belmont Place
Maud Ellen 42 Widow Marchioness of London Hugh Geoffrey Baronet
LATIMER years Chalfont S.W. COLEMAN
Married in the Parish Church according to the rites and ceremonies of the Church of England by Licence orafter................ by me
H G Coleman
This marriage Barford in the Emily Matilda :
was solemnized { Maud E”en Cha|f0nt } presence { Debenham Louisa EdWard Cal’gl"
between us of us Brooks Rector
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Appendix F (continued)

Example 3: Marriage by Superintendent Registrar’s certificate. No fathers details for the groom.

2011 Marriage solemnized at the Parish Church in the
Parish of St Nicolas, Liverpool in the City of Liverpool
Columns:- 1 2 3 4 5 6 7 8
No. When Name and Age Condition Rank or Residence at the time Father’'s name and Rank or profession
married surname profession of marriage surname of father
. . . 32 Clayton Street
85 Eleventh Richard WILSON 28 Single Ship’s Steward Liverpool | mmmmmmmeeeses | eemeeeemeeeeeeoes
May 2011 years L5 9XC
96 Vauxhall Road
Emma MURRAY 25 Single Dress Maker Liverpool Patrick MURRAY Railway Guard
years L3 6EZ

Married in the Parish Church according to the rites and ceremonies of the Church of England by

Superintendent registrar's certificate er—a-ﬂeF by me

This marriage : . in the Caroline Murray
was solemnized { Richard Wilson } presence { William Cranfield
between us Emma Murray of us Edward Jackson Curate
Example 4: Marriage by Banns. Couple wish to be re-marry.
2011 Marriage solemnized at the Parish Church in the

Parish of St Saviour, Paddington in the City of Westminster
Columns:- 1 2 3 4 5 6 7 8
No. When Name and Age Condition Rank or Residence at the time Father's name and Rank or profession
married surname profession of marriage surname of father
Previously went 16 Westbourne
46 Fourth Thomas Marton 37 through a form Mining Engineer | Terrace Henry SMITH School Teacher
March SMITH years | Of marriage at London W2 4TA
2011 St Saviour’s
Church 16 Westbourne
Maud Ellen 42 Paddington, on | oo Terrace Eduado VITALI Insurance Agent
LATIMER years ;g 0 fanuary London,W2 4TA
Married in the Parish Church according to the rites and ceremonies of the Church of England By er-after Banns. by me,

This marriage

was { T M Smith
solemnized .
between us Emma Smith

in the

presence
of us

{

F Jenkins
Ann Evans

Hilary Harcourt
Vicar
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Appendix G
Examples showing how errors in Registers of Marriages should be corrected.

Example 1: Correction discovered before the entry was completed.

2006 Marriage solemnized at the Parish Church in the
Parish of St Nicholas, Seven Oaks in the County of Kent
Columns:- 1 2 3 4 5 6 7 8
No. When Name and surname Age Condition Rank or Residence at the time Father's name and Rank or profession
married profession of marriage surname of father
Previous 24 High Street
74 Second William HAMLEY 32 marriage Maltster Sevenoaks George HAMLEY Brewer
Aprik-" vears | annulled TN13 7PO
May 17 Market Street
2006 Mary KENNARD 27 Single | —eeeeeeeeeeeee- Maidstone Henry KINNAIRD! Captain, Royal
years ME14 6HA KENNARD Navy (retired)
Married in the Parish Church according to the rites and ceremonies of the Church of England by Special Licence erafter........... by me,
This marriage i in the .
Was oo { William Hamley } oresence { James Hamley Edward Lightfood
between us Mary Kennard of us Helen Kennard Vicar
Example 2: Formal correction to include grooms middle name.
2006 Marriage solemnized at the Parish Church in the
Parish of St.Mary, Hampstead in the London Borough of Camden
Columns:- 1 2 3 4 5 6 7 8
No. When Name and surname Age Condition Rank or Residence at the time Father's name and Rank or profession
married profession of marriage surname of father
73 Edward BRANDON
Fifth July | Lionel BRANDON 47 Widower Civil Engineer 15 Clive Road (deceased) Orthopaedic
2006 years Hampstead Surgeon
Hetty Maud 23 Single | —eeemeeeemeeee 75 Cork Street London | Thomas GRINDLAY Solicitor
GRINGLAY vears
Married in the Parish Church according to the rites and ceremonies of the Church of England by Special Licence eorafter.......... by me

This

marriage L H Brandon in the James Brandon
was 3 presence

solemnized { M H Grindlay } of us { Thomas Grindlay
between us

Edward Young

Rector

38

One EL
Two EL

In entry no 73, col.
2, for “Lionel
Brandon” read “
Lionel Harvey
Brandon”.
Corrected on the
15th July 2011 by
me Edward Young
Rector

In the presence of
LH Brandon and
HM Brandon, the
parties married.



Appendix G (continued)

Example 3: Formal correction to correct Groom and his father’s surname. In the presence of the superintendent

registrar and 2 nominated witnesses

2010 Marriage solemnized at the Parish Church

in the

In entry no 32,

This marriage

was Richard Wilson in the Caroline Murray
solemnized Emma Murray } presence {
between us of us Edward Jackson

William Cranfield
Curate

Parish of Christ Church Southport in the Metropolitan Borough of Sefton col’'s. 2 and 7and
in the attestation
Columns:- 1 2 3 4 5 6 7 8 « "
— - - - - for “Harker” read
No. When Name and Age Condition Rank or profession Residence at the time Father's name and Rank or profession “Harcourt”
married surname of marriage surname of father !
Corrected on the
6 Epsom Road, i
32 Seven- Henry HARKER | 37 Single Bank Clerk Cropdon Charles HARKER Timber Merchant 25th April 2011 by
teeth years CRg) 4ANB (deceased) me l\_/lon_tague
April Curtis Vicar. In the
2010 73 Lord Street presence of
Patricia 29 Widow | -eeeeeeeeeeeeeeees Southport James MARTIN Solicitor nominated
DAWSON years PR9 0PQ witnesses Robert
Married in the Parish Church according to the rites and ceremonies of the Church of England BY oo er-after Banns by me, Martin and
Thomas Harcourt
is marri X the mark of Henr and Richard
VTVgISS marriage Harker y in the W F Thompson _ Brown,
solemnized { } presence { Montague Curtis Superintendent
between us of us Robert Martin Vicar Registrar
Pat Dawson
Example 4: Correction to the bride’s age.
2011 Marriage solemnized at the Parish Church in the In entry no 85
Parish of St Nicolas, Liverpool in the City of Liverpool col. 3, for “25”
Columns:- 2 3 4 read “35".
No. When Name and Age Condition Rank or profession Residence at the time Father’'s name and Rank or profession | Corrected on the
married surname of marriage surname of father 25th June 2011
) ) ) 32 Clayton Street by me William
85 Eleventh | Richard WILSON | 28 Single Ship’s Steward Liverpool Cranfield Curate
g/loalyl Years L5 9XC In the presence
_ 96 Vauxhall Road , _ of Richard
Emma MURRAY | 25 Single Dress Maker Liverpool Patrick MURRAY Railway Guard Wilson and
years L3 6EZ Emma Wilson,
. Superintendent regisirar’s certificate the partles
Married in the St Saviour’s Church according to the rites and ceremonies of the Church of England by ~t* 9 orafter .......... by me, | married.
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Appendix H

Marriage correction application form and guidance notes

% Application form to correct details on a
HM Passport Marriage Registration
Dfﬁce Before completing this form please read the guidance overleaf and the

Marriage Comrections guidance at www.gov.uk - Pleaze nole, only the
parties to the mamiage may apply for & comection to the regisfration.

1.0 Applicant Mame 1
1.1 Applicant Name 2

2.0 Marriage Details A certfied copy of the mamage certifcate is required. Tick box to indicate it is enclosed

3.0 Details of the error(s) Please cearly explain n the boxes below what is wrong and what the correct details are

3.1 Error as it is shown on the certificate : 3.2 What the correct details are -

3.3 Please include any further information you may think relevant

4.0 Evidence to validate the correction enclosed? YES NO Please see guidance overleal

5.0 Who will witness the correction? Pleass read gudance overleaf, then tick relevant boxes and give witness
deta’s fnecessary

Bride & Groom attend Brge & Witness attend Groom & Witness attend Twiz Witnesses attend

Witness 1. Name and Address (if apoicable) Witness 2. Name and Address [if applicable)
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6.0 Bride's
details. Mame

Address

Pasicoge

Teephone NuWmher

Emall aoaress.
6.1 Groom’s
details. Mame
Address Address
direrent from '
brige’s addrass)

Pasicoge

Teephone NuWmher
Emall saaress.

7.0 Declaration - to be completed by both parties to the marriage (if applicable)

| confirm | am happy for the comection to be made

Eride Signature

Groom Signature

Guidance Notes

The General Register Office recommend that you check with the place of marriage or, in the case of a Civil Ceremony

the Reqister Office where the marriage took place to confirm that the error exists in the Repister of marriages held with

them.

1.0 & 1.1 Applicant's details.

Wiz wil only accept an appScation from
the partes 1o the marriage. If both
parbies are no longer alive we are unable
to comect the entry.

If there is ony one applicant please
provide the reason for this in 3.3 along
with any contact deta’s you may have
fior the other party in section B so they
can be made aware of the comection o
ther mamiage entry.

2.0 Marriage Details

A copy of the certifcate is required so
that we zan igentify the entry and check
that the emor is in the marriage
registers) and not purely & copying
BITOr.

3.1 &3.2 Details of the error(s) and the
correction(s)

Use these boxes 1o mdcate what emors
are contaned in your marriage
registraton and what the comect deta’s
should be.

4.0 Evidence to validate a correction
Before the correction can be authorsed
you are required fo provide evidence to
prove that an emor has been made.
Cnly cerified copies of ariginal
documents should be sent with this
application formn.

Far information on the type of evidence
to provide and who is authorised to
certify evidence please refer o the
guidance lzaflet "How to apply for a

correction to a marriage registration”.

This can be cbtained from any register
ofice or from the General Register
Oiffice.

5.0 Whao will witness the correction

It is a reguirement in legslabion that
marriage comections must be witnessea
by two credble people, usua'y the Bride
and Groom.

If one or both parties to the marriage are
unable to witness the comection they
can =ach appoint 3 witness fo act on
their behaf. Without this mformation we
would b= unable o process the
apphcaton.

Whoever undertakes the responsibility
of witnessing the comection will be
regured to attend at either the place of
marriage or the loca’ register offce
where the marriage took place.

Wiz aim to reply to your inita’ application withn 10 working days. However, if we ask you for more information or you ne=d o
sand in more papenwork, you should expect each further reply to take up to 20 working days.

See guaance lzaflet, Secton 8.

For e pUpose of 0TecTing and Qrevenzing crime, iNfoMmanan reatng 1 an applicaton may be passed and venned with other
QOVEMMENT eparmets oF 2w enforcament agencies

The General Register OMcepart
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(s

HM Passport
Office

How to apply for a correction to a marriage registration

1. General Information

A correction can only be made when the information in the marriage register is wrong. The registration cannot be corrected to
show new information if your circumstances change after the date of marriage.

To establish if the error is in the original entry and not just on the certificate you will need to contact either:

o The register office who conducted your civil marriage, or
e The incumbent, authorised person, or registering officer who registered your religious marriage.
2. How do I apply for a correction?

If your marriage was according to the rites and ceremonies of the Church of England or Church of Wales please contact the
church where your marriage took place. Otherwise, once you have established that the error is in the register and not just a
copying error, you will then need to complete an application form and send it to GRO.

3. Where can | get an application form?

by downloading it from www.gov.uk/correct-marriage-registration/how-to-apply
your local register office may be able to supply you with one
you can get one from GRO by ringing 0300 123 1837

4. Who can apply for a correction?

Either the Bride or Groom can apply, however both will need to be aware of the correction to the marriage entry. If both parties
are no longer alive then we will not be able to correct the entry.

5. What does a correction look like?

The original information will always be shown as it was first given, but a note will be written against the registration explaining
what the correct information should be and the date when the correction was made. All certificates issued from that point on will
include the note in the margin.

6. Do | need to prove that the marriage certificate is wrong?

You will need to show that the information originally given at the time of your marriage was wrong. You will have to provide a
copy of the marriage certificate and produce document(s) that clearly shows what the correct information should have been.
These document(s) should be valid or dated around the date of the marriage.

It is not possible to list every example of what will be acceptable but it should be an official document which shows the correct
information. Typical examples will include:

e passport e bank/building society statement
e identity card o utility bill

e photocard driving licence e credit card statement

e letter from a government e letter from a hospital/doctor

department

If you cannot send us any proof, then normally a correction will not be possible. Further advice can be obtained by ringing 0300
123 1837
7. Do | need to send in original documents?

You should only send in documents which have been certified by a professional person or a person of good standing in the
community as a true copy of the original. A list giving examples of the type of person that would be suitable can be found at:

https://www.gov.uk/countersigning-passport-applications

Acceptable certifiers are listed in the section ‘Occupations’.
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The person should not be related by birth or marriage to the applicant(s), be in a personal relationship with the
applicant or live at the same address. The person certifying documents should:

include the words - “Certified to be a true copy of the original seen by me”
sign

print their name

confirm their occupation

add their address and telephone number

However, GRO reserves the right to ask you to submit the original document if needed.

GRO will confidentially destroy all certified copies submitted here unless we are asked to return them.

8. Do | have to be there when the registration is corrected?
A correction to a marriage entry always has to be witnessed. This will be by either:

e both parties to the marriage, or
e 2 witnesses nominated by the parties to the marriage.

The witnesses do not need to have been present at the marriage but do need to be aware of the information that is
being corrected.
9. How long will it take for my entry to be corrected?

If there are no problems with your application, you can expect the paperwork authorising the correction to be sent ou
within 10 working days. If GRO ask you for more information or you need to send in more paperwork, each further
reply may to take up to 20 working days.

However, you should be aware that in exceptional circumstances, it may not always be possible to meet these
targets.

You will then need to liaise with the register holder to find a mutually convenient time for the correction to be made.
We therefore cannot give precise timescales.
10. Where can | find out more?

You can either contact the religious building or register office in the area where the marriage took place. They will
be happy to explain what you need to do.

Alternatively, you can telephone GRO who will advise you on your individual circumstances and how to apply for a
correction.

Our contact details are :
Address: GRO Casework Team, PO Box 476, Southport, PR8 2WJ

Phone: 0300 123 1837
E-mail: grocasework@gro.gsi.gov.uk
Internet: Go to www.gov.uk/correct-marriage-registration to find forms for downloading.

The information contained in this leaflet is based on the Marriage Act 1949 but is not a full statement of the
law

For the purpose of detecting and preventing crime, information relating to an application
may be shared and verified with other government departments or law enforcement agencies.
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Appendix |
Certificate of Name Given in Baptism
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Appendix J
Certificate for burial or cremation (still-birth)

CERTIFIGATE FOR BURIAL QR CREMATION {STILL-BIHTH)

AFTER REGISTRATION
CERTIFICETE THAT REZISTRMAR has KESISTERED STILL-BIRTH
[Birks amd Db Arguieeion Aol 1953 5000 780
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o i
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Db

Haqgistratar Disknist Sub-cdistricl
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BEFORE REGISTRATION
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Appendix K
Certificate for Burial or Cremation

Unless this document is delivered intact to the person mentioned overleaf, the burial or cremation may be
delayed.

Tinless this docoment 2 debivered Intact to the person menthmed overleal, the burial or cremation mny be delayed,

S5 T 839601

Hiraes and Deler Repianaion Ao FI53 £ 2000;

CERTIFTCATE FOR BURTAL Ot CREMATION I, the: undemsgmend pegisirar, do hersty cendly e the death af
ssed afler Fagia )y E

apl ;&% whe dicd o

al \

/O

Eax been megistered by mee ot Coiry Ko, Dz

T T RN L R T A B iRegstrar of Dirths and Dizaths

Regismation Distric: Seab districn

CERTIFICATE 'OR BURIAL O I:'.I;{];:h-]_-'!.']_l‘jﬂ}l T. the undersigned registrar, da herzb cenify the the deoth of
[lesoeal befere nepisimalicn])
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Tz ey difieed 1o e, Cuan:
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Appendix K (continued)
Notes which appear on the back of the form of Certificate for Burial or Cremation

NUOTE
The persan to whom this cortifican: must ko delivered is:

(a) it the body is o be aried,
(i1 the persan by wivem or by whose officer the register in which the bocial is o be
recarded is kepd, or d
(i) in the case of a bugial in o churchyacd veder the Burial Lows Aamendmen Sl

1580 or Section 4 of the Welsh Clhurch {Burial Crounds) Act 1943, the relutive,
[riend or lesal representative of the deceased having the charpe of or being
responsible for the burial,

(1 i ae body is L be cremaied.
the medical raleree appoinied by the cremation authority.

NOTETO PART C MAME AN ADRESS OF REGISTRAR
Ui the burial or ¢remation of the body of the deceased
person to whom this cortificate relates, the person
ciecting the burdal, or in the case of cremation, the
Rapgistrar of the Crematoviom, mase weithin 9 haowrs (1
up the Form of Motification on the other sidz (Par O,
detach it frorn Part B and send it oo the Regisoar of
Birthy and Deaths by whom the certificats was given.
The cenificate itszlf (Fart B) showld be retained by the
person cffccting the barial. coe. { See Mot oo Part B).

The Far O of this certificanc nmst nor he wsad w nodi
the burial or encmatinn of ary hody exces thar of the
deesased persom whom the ceetificate relaes,
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Appendix L

Certificate that death is not required to be registered
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Appendix L (continued)

Notes which appear on the back of the form of Certificate that death is not required to be

registered

PO AMD ALDHESS C117 BEAZET AL

MOTE TV PAWT

o the barial or cremation. o the hody of he
ditguzed perzen B owhome thiz cemtiBooe relules,
~hg poBan ;ﬁming she bmrial ar, in rhs erse of
creialean, 133 Bagietvar of e Unemarociom
sl wiltin 96 bweas Sl ap L Foom of
Mt Fcatiom on e sl side (Pam ), detach i
ton Por 1 osmd cendd oo rhe Beprsimsr o [Bomhe
aied Desdha by wwhom e cedificabe was given The
cesttficars dlzell (For BY :louwld ke rotnined
Ay BG parsan erfzering the kesal, ote.1Sa qols e
Part 1]

The Ps=t C af thi= certificub: mus, e be usad b
=narify ~he kusal ar eremarien of nny boly eceepl
that ool decssssd persoon o whem s cermfoans
szl

NOTE TO PART &

I'ha porace o whan thea cerfifoa: must be
daivenzd 15z
Vi A0 Lhe boddy e Lo e Daied.
iy the pemsar by wbonn oe by wehose
affic=r rhe 're*:|r.is:le.-r in which rhe
urial i o be rezarded i= apr ar
iy dn the e 2f o beriel inon
chinrchyand "winder, Ui Barial
| JETH -"“-I1'IHT|I|I'IE-1I|._ AL, DEEE ar
Beagtion 4 of e SWelsh Lhorch
iZucal Groundsl A, 1295, the
sewatic, fitesd er leZal roproamn-
Lative ol il deceaged havicg
Che chires ol oe seing respeosibile
fivr the: hurial.
ihh #the hodw is b crer el
the medier] referee anpoinesd
ay the crantonivem adoribe
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Appendix M

Coroner’s Order for Burial; Notification of Burial

PART A

Mame of ceceasd

Chmler issned on

W (rarral

PART B
CORONER'S ORDER FOR BURIAL
Forw prescibed by The Coreners Rules 1384

| bwereay awilivarisa W Dl 28 The Doy of o

Dt M5 oo oo rg’%ﬁ"@m STV T- DO

Aty Irtention ta remows the Body out of England and Wakos sl be ratfied w0 the coraner
in avines of removal. A ferm for giving nofice may be obizired from 1ne rofoner or the
raystrar. Thisconificates will 3utherise the burial ina barial ground o e remaina of  Alk-brm
chilld, This cerifieats = of no wsa Tur cramalicn. The coene 5 reguestesd te fill in spacas |
and 2 of Part © of this form [see notes o covar), Lninss this dociment is deivered inlac o
the parsen mentonesd cvardeal e burial may be delaysd

Form 101
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FARTC

MOTIFICATION OF BURIAL
fSee oveneal)

. oy inrnad by the comoner ur

2. The burial musl be polied on this
forr B0 the Pegslmr of Births and
Diealbs al

Ihig: 15 10 notify that the body of
dreansed, whe dicd on
P

WS BRSO

SignEture

onbehalf of

Farm 101



Appendix M (continued)

Notes which appear on the back of the form of Coroner’s Order for Burial

NOTE TQ PART C

Oy the bwrizl of the hory of e
decanaed porsnn o whome this
carlificate relates, the person
alfacting e buria must, within
96 hwuars, [ up the form of
actitzation on the olbor side
[Par £, detach it Parl Lo
zard it w the Registrar of Birlhs
and Dieaths for the sub-disl-iclin
whicn the death ok placs o T
the cesth taok plare elsewherns
et in zgland orwales, o the
regiztrar of birlhs ang deaths fer
the suu-dislrictin wh ch the burial
too« place. The carlilizate ilself
[{Far By should be ratwnco by the
peraon effacting the burial [soo
nots ta Part B).

Ihe Part G ofthis cerifizate mus:
not ¢ used 1 notify 11 bural of
any body cxcept that of tha
daceagad porson o owham the
certificabs relaios,

Mo potification i@ nesssary in
the cass of the bural ol the
semains 1 A still-barn chile,
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The per

NOTE TO PART B

no by owhom Wis ceililicale must be

delivered is:

1

ra

Tha person by wharn or by wnose aHoer
the egister inowheh the bunal 1z 10 De
recorded is kopt

. Inthe cascal abuiialin achucheard under

tha Buria Laws Amardmient Act 1680, nr
Section 4 of be Welsh Churen (Bural
Grourdsy Aol 1945, P relobve, Fiend or
legal representstive of lhe deceascd
Faving the charmea of or being respons ole
ter the Busial




Appendix N

Declaration that Certificate or Order has been issued

the Births and Deaths Registration Act 1926, declare:
1. That | am the person procuring the burial of the body of ...l
WHhO di€d At ... e on

2. that a registrar’s certificate® authorising burial was issued by the registrar*............
coroner’s order coroner

and

3. that the reason why the said document cannot be delivered before burial is

| make this declaration believing the same to be true.

Signature of declarant ... ...

* Strike out whichever does not apply.
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Appendix O
(Schedule B - Burial Laws Amendment Act 1880)

Form of certificate to be transmitted to the Rector, Vicar or Incumbent under Section 10
of the Burial Laws Amendment Act 1880 (43 & 44 Vict. C. 41)

PP Of oo , the person having the charge of (or
being responsible for) the burial of the deceased, do hereby certify that on the
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